
Account Reference: ROW1

Please return this form to: 
Local Taxation Section, Pathfinder House, St Mary’s Street, Huntingdon, Cambs, PE29 3TN 
 

Regulation 36 of the Council Tax (Administration & Enforcement) Regulations 1992 
WITHIN 14 DAYS - You must supply the details requested on this side of the form, 

for every person who has had a Liability Order granted against them. 
Personal Details 
You  Partner  
Name  Name  

Tel No  Tel No  
You do not have to provide this, but it may help in case of a query 
 
Employment 
You   Partner  
Are you employed? YES NO  Name YES NO 

Tel No   Tel No  
If yes, please supply - 
The name and address of your employer and Works Number / Pay Reference 
You   Partner 
 
 
 
 

  

Average Net Earnings (take home pay)   

£                                                      per WEEK or MONTH?  £                                                  per WEEK or MONTH? 

If an attachment of earnings order is currently in force, please give details 
   

Other Income 
Are you receiving Income Support, Jobseeker’s Allowance/Employment and Support Allowance or 
Pension Credit? 
You   Partner  
 YES NO  Name YES NO 

National Insurance No:      
If NO – if you are not employed, or receiving Income Support / Job Seekers Allowance/Employment and Support 
Allowance or Pension Credit, please give details of how you obtain income (e.g. self-employed, Incapacity 
Benefit, Investments, Pension) and how much you receive. 
You   Partner  
   

Please supply the names of any other occupiers, over the age of 18, at this address and their relationship 
to you 
 

I / we declare that the information given here is true and correct. I / we understand that if I / we do not provide the 
information, WITHIN 14 DAYS of this request, I / we may be liable to a COURT FINE OF £500. Also, if I / we supply 
false information, I /  we may be liable to a COURT FINE OF £1,000 AND A CRIMINAL RECORD. 
 

Signed ____________________________  Print Name ___________________Date __________________________  

Signed (partner) ____________________  Print Name ___________________ Date _________________________  

Huntingdonshire District Council is registered with the Data Protection Act 1998 for the purpose of processing personal data in the performance of its 
legitimate business.  Any information held by the Council will be processed in compliance with the principles set out in the Act. Further information relating to 
the Data Protection Act 1998 can be sent to you on request. If you have concerns about the processing of your personal data by Huntingdonshire District 
Council you may contact the Data Protection Officer at Pathfinder House Huntingdon or the Office of the Information Commissioner at Wycliffe House, 
Water Lane, Wilmslow, Cheshire. SK9 5AF. We have a duty to protect public funds and may use the information you have provided to prevent or detect 
fraud. We may share the information for these purposes with other persons, or bodies, invo lved in administration or collection of public funds.
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Financial Details
You are not legally obliged to supply the information on this side of the form, but we require
it so that we can agree a reasonable payment arrangement, rather than using other legal
means of collecting the debt.

I/We confirm that this is a true and accurate record of my/our finances 
 
 
Signed: .............................................. Print name: ...............................................  Date: ..................... 
 
 
Signed: .............................................. Print name: ...............................................  Date: ..................... 

   EXPENDITURE £ 
Vehicle Make / Model / Reg  Number  Rent   
     Mortgage (including secured loans)   
   Current Council Tax   
Number adults in property    Water charges   
Number children in property    Electricity   
   Gas/other fuel   
THIS BUDGET IS MONTHLY  House contents insurance   
(delete as appropriate) WEEKLY  Buildings insurance   
INCOME £  Life assurance   
Income    Court fines   
Partner's Income    Maintenance/child support   
Pension    Car expenses   
Benefits    Travel expenses   
Working families tax credit    Food/clothing   
Maintenance    Childcare   
Non-dependants 
contribution    Telephone   
Child Benefit    TV licence   
Other    OTHER   
Savings    Additional spending   

TOTAL (A)    TV rental (Sky / Cable)   
 £  Mobile phone   
INCOME (TOTAL A)    Cigarettes   
less EXPENDITURE (TOTAL B)    Alcohol   
Amount available    Entertainment   
     Store Cards   
Offer of payment towards    Loan Repayments   
Council Tax arrears    Other   
£                                     per WEEK     
OR   £                             per MONTH  TOTAL (B)   

 

Please return this form to:
Local Taxation Section, Pathfinder House, St Mary's Street, Huntingdon, Cambs, PE29 3TN.

Huntingdonshire District Council is registered with the Data Protection Act 1998 for the purpose of processing personal data in the performance of its
legitimate business.  Any information held by the Council will be processed in compliance with the principles set out in the Act. Further information 
relating to the Data Protection Act 1998 can be sent to you on request. If you have concerns about the processing of your personal data by
Huntingdonshire District Council you may contact the Data Protection Officer at Pathfinder  House Huntingdon or the Office of the Information
Commissioner at Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF. We have a duty to protect public funds and may use the information you
have provided to prevent or detect fraud. We may share the information for these purposes with other persons, or bodies, involved in administration or
collection of public funds. 
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