[Insert your community name here]

Community Emergency Plan
Plan last updated on: xx/xx/xxxx
	IF YOU ARE IN IMMEDIATE DANGER CALL 999


Distribution List

	Name
	Role
	Phone number/email address
	Issued on

	Enter name
	Enter role
	Enter details
	Enter date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Amendments to Plan 

	Name
	Details of changes made
	Changed by
	Date for next revision 


	Enter name
	Enter details
	Enter name.
	Enter date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 Local Risk Assessment 
	Risks including likelihood
	Impact on community / vulnerability 
	What can Community Emergency Group do to prepare?

	Example: River through village can flood – every 2-3 years 

	· Example: Flooding of local streets
· Example: Blocked access to community hall 
· Example: Damage to homes 

	· Example: Encourage residents to improve home flood defences 
· Example: Work with local emergency responders to see if group can help with distribution of flood warnings and any evacuation and rest centre establishment required 
· Example: Identify vulnerable people who live in areas likely to be flooded 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Local Skills and Resources Assessment

	Skill/resource

	Who?
	Contact details
	Location

	Example:

Trained first aider
	Mr Sample
	Example 01700 566834
	Example: 1 Sample Street, Sampletown, 

SA1 2PL 


	Example:

4x4 owner/driver
	
	
	

	Example:

Chainsaw owner (tree surgeon)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Key locations

	Building
	Location
	Potential usage in an emergency
	Contact details

	Example: Church Hall
	Example: 1 Sample Square
	Example: Rest Centre/safe place
	Example: Church warden’s contact number 


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Emergency Contact List

	Photo
	Name: 


	
	Title: 


	
	24hr telephone contact: 


	
	Email: 


	
	Address: 


	Photo

	Name: 


	
	Title: 


	
	24hr telephone contact: 


	
	Email: 


	
	Address: 


	Photo
	Name:



	
	Title:



	
	24hr telephone contact:



	
	Email:



	
	Address:




LIST OF COMMUNITY ORGANISATIONS 

That may work with people or communities who may become vulnerable in an emergency 
[Use this space to record details of organisations work with people who may be  vulnerable in an emergency]
.

ACTIVATION TRIGGERS 

[Use this space to record details of how your Plan will be activated. You should include details of how the plan will be activated as a result of a call from the emergency responders, and also how your community will decide to activate the plan yourselves, if the emergency responders are unavailable]
FIRST STEPS IN AN EMERGENCY 

Follow the instructions below when the plan is activated.
	
	Instructions
	Tick 

	1
	Example: Call 999 (unless already alerted)


	√



	2
	Ensure you are in no immediate danger


	√

	3
	Contact the Community Emergency Group and meet to discuss the situation
	√
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DRAFT COMMUNITY EMERGENCY GROUP FIRST MEETING AGENDA
	Example Community Emergency Group Emergency Meeting Agenda

Date:  Enter date
Time:  Enter time
Location: Enter location
Attendees: Enter details
1. What is the current situation?

Enter details 
What information do you have, who does it come from and is it accurate? 

It may be that your first action is to gather information 
You might want to consider the following:

Location of the emergency. Is it near: 

· A school?

· A vulnerable area?

· A main access route?

· Type of emergency: 

· Is there a threat to life?

· Has electricity, gas or water been affected?


Are there any vulnerable people involved?

· Elderly

· Families with children 

· Non-English-speaking people.

· What resources do we need? 

· Food?

· Off-road vehicles?

· Blankets?

· Shelter?

Can the community help?

2. Establishing contact with the emergency services

    Enter details 
3. How can we support the emergency services?

    Enter details
4. What actions can safely be taken?

    Enter details
5. Who is going to take the lead for the agreed actions?

   Enter details
6. How are we going to stay in touch?

   Enter details
7. What do we need and when do we need it in order to sustain our efforts? 
(For example a few messengers now to spread an evacuation message, a lot of volunteers later when people are ready to be moved) 

Enter details 
8. Any other issues? 
Enter details 
Keep a brief record if you can 


ACTIONS AGREED WITH LOCAL AUTHORITY IN THE EVENT OF AN EVACUATION 

[Use this space to record details of the actions you can take to help your local authority if an evacuation is necessary in your community.]
ALTERNATIVE ARRANGEMENTS FOR STAYING IN CONTACT IF USUAL COMMUNICATIONS HAVE BEEN DISRUPTED 

[Use this space to record details of alternative communications within your local area should usual methods of communication be disrupted.]
[image: image1.emf]
IMPORTANT TELEPHONE NUMBERS:
	Emergencies (Police, Fire, Ambulance)
	999

	Cambridgeshire Police (non emergency)
	101

	Cambridgeshire Fire & Rescue (non emergency)
	01480 444 500

	East of England Ambulance Service
	0845 6013733

	Cambridgeshire County Council
	0345 0455200

	Cambridge City Council
	01223 457000

	East Cambridgeshire District Council
	01353 665555

	Fenland District Council
	01354 654321

	Huntingdonshire District Council
	01480 388388

	Peterborough City Council
	01733 747474

	South Cambridgeshire District Council
	03450 450500

	Environment Agency Flood Line
	0845 988 1188

	Environment Agency Incident Line (e.g. pollution)
	0800 807060

	NHS 111 ( For less urgent than dialling 999)
	111

	National Grid - report a gas leak
	0800 111 999

	UK Power Networks - report a  loss of electricity
	0800 7838838

	Anglian Water - report a loss of water supply
	08457 145145

	Anglian Water - report a water leak
	0800 771881

	Cambridge Water - emergencies
	01223 706050

	British Telecom – report telephone line faults
	0800 800 151


SOME USEFUL WEBSITES:
	Cambridgeshire Police 
	www.cambridgeshire.police.uk

	Cambridgeshire Fire & Rescue 
	www.cambs-fire.gov.uk

	East of England Ambulance Service
	www.eastamb.nhs.uk

	Cambridgeshire County Council
	www.cambridgeshire.gov.uk

	Cambridge City Council
	www.cambridge.gov.uk

	East Cambridgeshire District Council
	www.eastcambs.gov.uk

	Fenland District Council
	www.fenland.gov.uk

	Huntingdonshire District Council
	www.huntingdonshire.gov.uk

	Peterborough City Council
	www.peterborough.gov.uk

	South Cambridgeshire District Council
	www.southcambs.gov.uk

	Environment Agency 
	www.environment-agency.gov.uk

	Met Office
	www.metoffice.gov.uk

	Anglian Water
	www.anglianwater.co.uk

	Cambridge Water
	www.cambridge-water.co.uk/

	Cabinet Office – Community Resilience
	www.gov.uk/resilience-in-society-infrastructure-communities-and-businesses
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